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Template 1: Statutory requirements

Stage 1: Pre-production

	Activity
	Statutory Requirement
	Possible evidence
	Evidence provided

	Is the DPD identified in the LPA’s adopted LDS?
	The Act s19(1)
	(Depending on any transitional arrangements) the adopted LDS at the time of -

· commencement of the DPD

· participation on the preferred options

· current adopted DPD
	Pre-production undertaken prior to enactment.
Subsequently identified:

LDS 2005


	Have you recorded the commencement of the DPD? 
	
	Report or other document confirming when work began
	Minutes of Council meeting 12/05/04 

	Have any details set out in the LDS such as the role, rationale or scope of the DPD been met?
	
	Reference to relevant section of the current LDS
	Pre-production undertaken prior to enactment.

Subsequently identified:

LDS 2005 Site Specific Allocations of Land Profile


	Is baseline information being collected and evidence being gathered to set the framework for the SA?
	The Act s19(5)


	SA scoping document 

Other document dealing with collection of baseline information

SA Report
	Horsham District Local Development Framework Sustainability Appraisal Identifying Issues and Targets, November 2003. 

	Have you consulted the four statutory environment consultation bodies for five weeks on the scope and level of detail of the environmental information to be included in the SA Report?
	Regulations 9 and 13 of The Environmental Assessment of Plans and Programmes Regulations 2004 specify the consultation procedures for plans requiring SEA. 
	Copies of the consultation letters sent to the bodies
	Documents were sent to Environment Agency, Countryside Agency, English Heritage and English Nature.
Letter sent to specific consultation bodies. 


Stage 2: Issues and options (Regulation 25 consultation)

	Activity
	Statutory Requirement
	Possible evidence
	Evidence provided

	Have the “specific consultation bodies” been consulted – or are there any of these bodies which, because of the nature of this DPD, do not need to be consulted at this stage? 
	Regulation 25(1)(a)

[Specific Consultation Bodies are defined in Regulation 1]
	Consultation statement

Copies of documents consulting these bodies

A brief statement setting out the reasons why any bodies have been omitted from consultation at this stage
	Statement of Compliance (Regulation 28 Statement): Appendix A&B. 
Letter and documents sent to specific consultation bodies. 

	Have the “general consultation bodies” been identified and consulted -  and are those bodies consulted consistent  with the approach set out in the adopted SCI?
	Regulation 25(1)(b)

[General Consultation Bodies are defined in Regulation 1]
	Copies of documents consulting these bodies

Consultation statement

Relevant sections of the SCI
	Issues and Options undertaken prior to enactment, no adopted SCI at this time. 
Bodies consulted at Issues and Options, set out in Statement of Compliance (Regulation 28 Statement) Appendix A&B. 
Letter sent to consultation bodies. 
Planning For Our Future Newsletter; June 2004 to all households in the District. 
Public exhibitions held across the District. 
Documents available to view/ purchase at each event.
Consultation Statement. 

	Does the consultation contribute to the development and sustainability appraisal of the options? 
	The Act s19(5)


	Reports prepared by the authority during the development of the DPD

A statement as to how the way the consultation was framed so as to encourage consultees to identify particular issues and options within them
SA report
	SA/ SEA of the LDF Scoping Report, June 2004. 
Issues and Options; Preliminary Consultation, June 2004. 
All statutory consultees and purchasers of the Issues and Options Paper received the SA/SEA June 2004 report free of charge. 
Consultation Statement.

	Are you keeping a record of the bodies being consulted; how they are being consulted, and the main issues they have raised? 
	Regulation 28(1)(c)
	Report by the authority on the Regulation 25 consultation

Consultation statement

	Set out in Statement of Compliance (Regulation 28 Statement) Appendix A&B. 
Analysis and Response to Representations; Following the Issues and Options Consultation, June 2004; February 2005. Also Statement of Compliance (Regulation 28 Statement) Appendix C. 

	Are you developing a framework for monitoring the effects of the DPD?
	
	The SA report

The AMR

Report or document setting out the appraisal and monitoring framework
	SA/ SEA of the LDF Scoping Report, June 2004. 
AMR produced after Issues and Options, prepared December 2005. 
LDS 2005 Chapter 6 and LDD Profile
LDS 2006 pages and LDD Profile
LDS 2007and LDD Profile

	Have you arranged to send to the GO copies of documents used in consultation? 
	Not statutory, but will assist the later stages where the Secretary of State has a statutory role
	Copies of the letter to the GO enclosing copies of the documents sent to consultation bodies
	Letter sent to consultation bodies. 



Stage 3: Preferred options (Regulation 26 participation)
	Activity
	Statutory Requirement
	Possible evidence
	Evidence provided

	Is the DPD being prepared in accordance with the LDS?
	The Act s19(1)
	Adopted LDS at the time of participation on the preferred options

Adopted LDS at time of submission
	LDS 2005 Site Specific Allocations of Land Profile


	Have you assessed the preferred options against -

· consistency with national policy?

· general conformity with the RSS?

· conformity with the core strategy DPD or old policy (unless the DPD will supersede the old policy)? 
	The Act s19(2), s24 and Schedule 8

Regulation 13(6)


	Preferred options report

Pre-submission proposals documents
Correspondence with GOs and RPBs (or Mayor of London)

Reports of the Regulation 25 consultations


	Core Strategy Preferred Options February 2005 
Response from GOSE to the Preferred Options Document 
Response from SEERA 
CPD process enables staff to be aware of the national requirements.

	Are you having regard to -

· adjoining RSSs, the SDS or Welsh Spatial Plan (as appropriate where either of these adjoin the plan area)?

· the National Planning Framework for Scotland? 
	The Act s19(2)

Regulation 15(1)(g)


	Preferred options report

Pre-submission proposals documents
Correspondence with the relevant bodies

Reports on the Regulation 25 consultations
	Not relevant – none of these adjoin the plan area.



	Are you having regard to -

· the community strategy of the authority or other authorities whose area comprises part of the area of the LPA?

· any other LDD adopted by the authority?
	PCPA 2004 s.19(2)


	The community strategies

Reports on the Regulation 25 consultations

Preferred options report

Pre-submission proposals documents
	Closely involved in the preparation of the Horsham District Community Strategy, adopted by Community Partnership (endorsed by Horsham District Council as partner).

A Community Strategy for Horsham District, October 2005 – has a section on the Local Development Framework, page 26. 
The Horsham District Community Partnership are regularly informed of the LDF preparation and invited to make comments during consultation periods.

Links mentioned in Chapter 2 & 3; of the Preferred Options Core Strategy document. The Community Strategy’s vision is adopted in the Core Strategy (preferred options), as the basis for the spatial vision, set out in Chapter 3. 
Horsham District Community Partnership Annual Conference 6th November 2004 discussed the potential spatial planning requirements of the Partnership; information fed into the preferred options documentation.


	Activity
	Statutory Requirement
	Possible evidence
	Evidence provided

	Are you having regard to the other matters and strategies relating to -

· resources

· regional development strategy

· infrastructure provision and any transport plan

· utilities infrastructure

· integration of transport and land use policies

· waste strategies

· hazardous substances and accidents

· climate change

· air quality strategy 
	The Act s19(2)

Regulation 15


	Preferred options report

Pre-submission proposals documents
Correspondence with the relevant bodies and the GO.

Reports on the Regulation 25 consultations.
	The vision of the Core Strategy has - the need to use resources effectively, efficiently and sustainably as indicated on page 17 of the Preferred Options February 2005. 
Having regard to the Regional Development Strategy and the West Sussex Structure Plan is identified in 2.9, Spatial Objectives 3.13, and Development Strategy 4.14 – 4.24 of the Core Strategy Preferred Options February 2005. 
Having regard to the infrastructure provision and Local Transport Plan for West Sussex and Horsham Transport Plan are identified in 2.9 of the Core Strategy Preferred Options February 2005. 
Infrastructure is considered throughout the Core Strategy Preferred Options document, however specifically Policy CP7 Infrastructure Requirements. 
Spatial Objectives and Strategy Principles of the Core Strategy Preferred Options address the issue of integration of transport and land use policies, the policies also taking these issues into account. 
Spatial Objectives and CP2 of the Core Strategy Preferred Options document consider waste and air quality.

The Site Specific Allocations of Land prepared at the same time, and in accordance with the Core Startegy

	Have you undertaken the necessary sustainability appraisal of alternatives in arriving at the preferred options?
	The Act s19(5)


	SA report

Documents supporting the SA
	SA/SEA; Draft Final Report February 2005.Chapters 9 and 1. 

	Have you prepared the Sustainability Report?
	The Act s19(5)
	SA report
	SA/SEA; Draft Final Report February 2005 

	Have you set out clear reasons for the preferred options and a précis of the alternatives and why they were rejected 
	Regulation 13(1)
	Preferred options report

Pre-submission proposals documents
SA report
	Site Specific Allocations of Land Preferred Options, February 2005. 
SA/SEA; Draft Final Report February 2005. Chapter 11. 

	Are you ready to seek participation on the preferred options and consult on the sustainability report?
	Regulation 26
	Reports requesting authorisation to proceed

Preferred options report

SA report
	Undertaken as indicated in Statement of Compliance (Regulation 28 Statement). 
Council agenda 15th Dec 04 
Letter sent to consultation bodies 


	Activity
	Statutory Requirement
	Possible evidence
	Evidence provided

	Have you prepared a housing trajectory (where relevant to the DPD being prepared)?
	Non-statutory, although Regulation 48 requires information on net additional dwellings to be given in the AMR
	Reports on the housing trajectory

Preferred options report

The AMR
	AMR, December 2006

	Where sites are to be identified or areas for the application of policy, are you preparing sufficient  illustrative material to -

· enable you to amend the currently adopted proposals map? and
· inform the community about the location of proposals?
	Regulation 9
	The adopted Proposals Map

Submitted Proposals Map

Reports on proposals to amend the Proposals Map 


	Site Specific Allocations of land Preferred Options 


	Have you made copies of the “pre-submission proposals documents” and a statement of the “proposals matters” available for inspection?  
	Regulation 26(a).

Regulation 27 allows anyone to make representations and specifies a period of six weeks.

The LPA must consider all representations received (see Regulation 27(3)).
	The preferred options report

Pre-submission proposals documents
Pre-submission proposals matters
	Site Specific Allocations of Land Preferred Options February 2005 Chapter 6.

Advertisement (see Statement of Compliance Appendix E) 
All libraries in the District, Storrington help point, Parish/ Neighbourhood Councils and District Council’s Planning Reception. 
Poster for public ‘drop-in’ sessions held across the District. 

	Have you published the pre-submission proposals documents (preferred options report) , proposals matters and a statement that the documents are available for inspection (at specified places and times) on the website?
	Regulation 26(b)

Regulation 24 gives definitions and Regulation 27 facilitates representations (see above)
	Preferred options report

Pre-submission proposals matters
Copy of the statement that documents are available for inspection
	Planning for Our Future Newsletter February 2005 to all households in the District. 



	Activity
	Statutory Requirement
	Possible evidence
	Evidence provided

	Have you sent to the “DPD bodies” (ie all those you consulted at the Regulation 25 stage)-

· the proposals for the DPD?

· supporting documents that are relevant to the body?

· notice of proposals matters?

· a statement that the documents are available for inspection (at specified places and times)?
	Regulation 26 (c)

Regulation 24 gives definitions and Regulation 27 facilitates representations (see above)
	Copies of correspondence

Records of sending the relevant documents to the DPD bodies
	Letter to all those consulted at Regulation 25 stage. 
Letter sent to consultation bodies & letter and documents sent to specific consultation bodies. 


	Have you advertised in a local paper giving notice of the proposals matters and where and when the pre-submission proposals documents can be inspected? 
	Regulation 26(d)

Regulation 24 gives definitions and Regulation 27 facilitates representations (see above)
	Copy of advertisement(s)
	Statement of Compliance 

	Do the participation arrangements comply with the SCI? 
	The Act s19(3)


	The SCI

Report of proposed participation arrangements

Consultation statement
	SCI Draft February 2005, Appendix 1. 

	Have you sent the Government Office and the Planning Inspectorate copies of the proposals for the DPD and supporting documents?
	Not statutory, but will assist the later stages where the Secretary of State and the Inspector have statutory roles.
	Preferred options report

Copy of statement of the proposals matters

Copy of the statement that documents are available for inspection
	Preferred Options February 2005 & Background Documents as well as letter detailing the consultation period, how to make comments and drop-in sessions being held in the District. 


	Activity
	Statutory Requirement
	Possible evidence
	Evidence provided

	Are you keeping a record of the number of representations made and the issues raised?
	Regulation 28(1)(d)
	Report on the representations made under Regulation 27 at the Regulation 26 participation. 

Reports on the participation showing issues raised and summaries / statistical information of the responses, including alternatives raised. 

Copies of the responses 

Consultation statement


	Statement of Compliance (Regulation 28 Statement), appendix F details the responses to the issues raised and the way they have been addressed. 



Stage 4: Submission

	Activity
	Statutory Requirement
	Possible evidence
	Evidence provided

	Have you prepared the  DPD in accordance with the LDS?
	The Act s19(1) and s20(5)

Regulation 9
	Adopted LDS at the time of participation on the preferred options

Adopted LDS at time of submission
	LDS 2005
 

	Have you prepared the  DPD in compliance with the SCI and the Regulations (or the minimum requirements set out in Regulations where no SCI is yet adopted?)
	The Act s19(3) and s20(5)

Regulation 28(1)
	Consultation statement


	Statement of Compliance (Regulation 28 Statement), pages 1,2 & 3, Appendix A, B & G. 

	Have you undertaken Sustainability Appraisal and prepared an SA Report?
	The Act s19(5) and 20(5)

Regulation 28(1)
	 SA report
	SA/SEA: Final Report on Core Strategy and Site Specific Allocations of Land, November 2005. 

	Have you considered representations made on the preferred options?
	Regulation 27(3)
	Report on the representations made under Regulation 27 at the Regulation 26 participation. 

Consultation statement
	Statement of Compliance (Regulation 28 Statement), Appendix F. 

	Are you likely to be in general conformity with the RSS [or SDS in London]?
	The Act s24

Regulation 30
	Correspondence with the RPB or Mayor of London

Representations from the RPB or Mayor of London on the preferred options.
	Letter from SEERA. 

	Is the DPD to be submitted consistent with national policy and in conformity with the core strategy DPD or old policy (unless the DPD will supersede the old policy)?
	The Act s19(2) and Schedule 8

Regulation 13(6)


	Preferred options report 

Correspondence with GOs 

Representations from GOs on the preferred options

Adopted LDS

Brief statement by the authority showing how conformity within the LDF has been achieved 
	Response from GOSE to the Preferred Options document. 
LDS 2005
CPD process enables staff to be aware of the national requirements.




	Activity
	Statutory Requirement
	Possible evidence
	Evidence provided

	Have you had sufficient regard to all those matters required by the Act, including in respect of any changes made since the preparation of the preferred options? 
	The Act s19(2) 

Regulation 15
	Preferred options report

SA report

Report on the representations made under Regulation 27 at the Regulation 26 participation
	Statement of Compliance (Regulation 28 Statement) 
SA/SEA: Final Report on Core Strategy and Site Specific Allocations of Land, November 2005. 

	Have you prepared a housing trajectory (where relevant to the DPD being prepared)?
	Non-statutory, although Regulation 48 requires information on net additional dwellings to be given in the AMR
	Reports on the housing trajectory.

Preferred options report

Current  AMR
	Horsham District Housing Trajectory Annex in Core Strategy Submission document November 2005. 
Annual Monitoring Report, December 2005. 
Annual Monitoring Report, December 2006 

	Are there any policies applying to sites or areas by reference to an Ordnance Survey map or to amend an adopted proposals map? If so, have you prepared a submission proposals map?
	Regulations 6, 9, 13(4) and 14
	Submission proposals map

Preferred options report

Brief statement by the authority if a submission proposals map is not required
	Proposals Map Submission Document November 2005

	Have you identified all policies that are to be superseded by a policy or policies in the DPD?
	Regulation 13(5)
	Preferred options report


	LDS 2005 Appendix 2. 
LDS 2006 Appendix 2. 

	Are you ready for submission?  Have you a good evidence base to support your DPD, and does it contain sufficient reasoned justification?
	The Act s20(5)(b)

Regulation 13(1) and 13(2)

Regulation 28(1)
	Preferred options report

SA Report

Reports providing the evidence base
	SA/SEA: Final Report on Core Strategy and Site Specific Allocations of Land, November 2005. 
Background documents supporting the submission documentation – listed on the website:
Urban Housing Potential Study 2004-2018
Land West of Horsham Background Paper 
Landscape Character Assessment (LCA) 
Settlement Sustainability and Greenfield site Allocations  
Horsham District Housing Needs Survey 2003 
Horsham District Housing Survey Update Final Report 2006  
Horsham District Assessment of Development Viability 
West Horsham Strategic Location - Highways and Transport Feasibility Study 
Employment Land Review – 2006 Update relating to HDC  
Horsham District PPG17 Assessment 
Horsham District Council Retail Healthcheck 2003 
Horsham District Council Retail Healthcheck Update 2005 
Horsham Town Park & Ride Study 2005. 

	Have you got all your supporting documents ready?
	Regulation 28(1)(e)
	Preferred options report

SA Report

Consultation statement

Reports on the Regulation 25 consultation and the representations made under Regulation 27 at the Regulation 26 participation
	Evidence detailed above.
Statement of Compliance (Regulation 28 Statement). 


	Activity
	Statutory Requirement
	Possible evidence
	Evidence provided

	Have you -

· summarised the issues raised in the consultation on issues and options

· prepared the statement on the consultation, the issues and how they have been addressed?
	Regulation 28(1)
	Consultation statement

Report on the Regulation 25 consultation 
	Analysis and Response to Representations; Following the Issues and Options Consultation, June 2004; February 2005.  
Also Statement of Compliance (Regulation 28 Statement) Appendix C. 

	Have you -

· summarised the issues raised in representations on participation on the preferred options 

· prepared a statement on the representations and how the issues have been addressed?
	Regulation 28(1)
	Consultation statement

Report on the representations made under Regulation 27 at the Regulation 26 participation
	Statement of Compliance (Regulation 28 Statement) Appendix F. 

	Have you considered how the plan will be implemented and set out how it is to be monitored?
	The Act s20(5)(b) and s.35

Regulation 48
	Preferred options report

SA Report

Current AMR
	Monitoring and Implementation chapter 4 in Site Specific Allocations of Land Submission Document November 2005. 
Adopted Core Strategy 2007 
SA/SEA: Final Report on Core Strategy and Site Specific Allocations of Land, November 2005, Chapter 12 and Appendix 4. 
Annual Monitoring Report, December 2005. 
Annual Monitoring Report, December 2006 

	Do you have evidence that the DPD can deal with changing circumstances?
	The Act s20(5)(b)


	Preferred options report

SA Report

Current AMR
	Policies, vision and spatial objectives in Core Strategy Submission Document November 2005. 
SA/SEA: Final Report on Core Strategy and Site Specific Allocations of Land, November 2005. Chapter 12, para12.4. 
Annual Monitoring Report submitted December 2005. 
Annual Monitoring Report, December 2006 

	Has your authority approved the DPD for submission?
	Regulation 2 of the Local Authorities Functions Regulations
	Report and Resolution of the authority 
	27th September 2005 Extraordinary Council Meeting Minutes. 

	Have you sent the Secretary of State copies of the following:

· the DPD?

· the submission proposals map (unless there are no site allocation policies)?
	The Act s20(1)

Regulation 13(4)
	Record of sending 
	4 copies sent and received on the 5th November 2005. 



	Activity
	Statutory Requirement
	Possible evidence
	Evidence provided

	Have you  sent the  Secretary of State copies of the following :
· SA Report (as amended after consultation / participation)
· SCI (if adopted)

· statement on Regulation 25 consultation

· statement on representations made under Regulation 27 at the Regulation 26 participation 


	The Act s20(3)

Regulation 28(1) and (2)
	Record of sending
	4 hard copies and electronic copies sent: 
SA/SEA: Final Report on Core Strategy and Site Specific Allocations of Land, November 2005. 
Site Specific Allocations of land Submission document November 2005. 
Statement of Compliance (Regulation 28 Statement) 
Background documents to the Site Specific Allocations of Land 
Statement of the “DPD matters”

	Have you sent the Secretary of State copies of the supporting documents? 
	The Act s20(3)

Regulation 28(1) and (2)
	Record of sending
	4 copies 
Background Documents 

	Have you made copies  of the following available for inspection -

· the DPD?

· the SA report?

· the statement on Regulation 25 consultation?

· supporting documents?

· a statement of the “DPD matters”?
	Regulation 28 (3)
	Report on where and when made available

Record of where and when made available


	Statement of Compliance (Regulation 28 Statement) page 1 & 2. 
SA/SEA: Final Report on Core Strategy and Site Specific Allocations of Land, November 2005. 
Site Specific Allocations of land Submission Document November 2005. 
Statement of Compliance (Regulation 28 Statement) 
Background documents to the Site Specific Allocations of land 
Statement of the “DPD matters”

	Have you published on your website the following -

· the DPD Documents?

· the DPD matters?

· where and when documents can be inspected?
	Regulation 28(3)
	Record of publication
	Available on our website during the relevant period


	Activity
	Statutory Requirement
	Possible evidence
	Evidence provided

	Have you sent to the bodies consulted under Regulation 25 the following -

the DPD?

the SA report?

the statement on Regulation 25 consultation?

supporting documents relevant to the body?

notice of the “DPD matters”?

where and when documents can be inspected?
	Regulation 28(3)
	Copies of correspondence

Record of sending
	Copy of standard letter 

	Have you advertised in a local paper covering the whole of your area the following?

- the DPD matters

- where and when documents can be inspected
	Regulation 28(3)
	Copy of advertisement
	Copy of submission advertisement. 

	Have you informed those who asked at Regulation 26 stage to be notified of the submission of the DPD?
	Regulation 28(3)
	Copies of correspondence
	Copy of standard letter 

	Have you requested the opinion of the RBP (or the Mayor in London) on the general conformity of the DPD with the RSS (or SDS)?
	PCPA 2004 s.24

Regulation 30
	Copies of correspondence
	Copy of letter from SEERA 


Stage 5: Post-submission
	Activity
	Statutory Requirement
	Possible evidence
	Evidence provided

	If you receive representations which do not seek to add or amend a site allocation policy, have you -

· made a copy available at the places wherever the pre-submission proposals documents were placed?

· published them on your website? 
	Regulation 31(2)(a) and (b)

Regulation 31(3)

Regulation 31(4)
	Record of where and when made available

Record of publication
	Available in all libraries and Help Points as well as Horsham District Planning Reception. 
Website.

	If you receive representations which do not seek to add or amend a site allocation policy, have you sent copies to the Secretary of State of -

· a statement of the total number of representations made?

· copies of the representations?

· a summary of the main issues raised in the representations?

· or (if it applies) a statement that no representation has been made?   
	Regulation 31(2)(c)

Regulation 31(3)

Regulation 31(4)
	Record of sending

Copies of statements, summaries and representations
	Copies of statements, summaries and representations. 
Copies of covering e-mails/ letters. 

	If you receive a representation that seeks to add or amend a site allocation policy, have you made available at the places wherever the pre-submission proposals documents were placed -

· a copy?

· a statement of the period within which further representations must be made and the address to which they must be sent? 
	Regulation 32(2)(a)
	Record of where and when made available

Copies of statements and representations
	Alternative Development Sites and Boundary Changes; suggested during consultation on Submission Documents January 2006. 
Copy of advertisement 


	Activity
	Statutory Requirement
	Possible evidence
	Evidence provided

	If you receive a representation that seeks to add or amend a site allocation policy, have you made available on your website -

· a copy?

· a statement of the period within which further representations must be made and the address to which they must be sent?

· a statement  of where and when it can be inspected?
	Regulation 32(2)(b)
	Record of publication

Copies of statements and representations
	Alternative Development Sites and Boundary Changes; suggested during consultation on Submission Documents January 2006. 
Copy of website pages 
Local newspaper release 

	If you receive a representation that seeks to add or amend a site allocation policy, have you sent to the bodies consulted under Regulation 25 -

· the address of the site to which the representation relates?

· notice of the period within which further representations must be made and the address to which they must be sent?

· a statement of where and when it can be inspected? 
	Regulation 32(2)(c)
	Record of sending

Copies of statements and notices

Copies of correspondence


	Alternative Development Sites and Boundary Changes; suggested during consultation on Submission Documents January 2006. 
Copy of standard letter 

	If you receive a representation that seeks to add or amend a site allocation policy, have you advertised in a local paper circulating in the whole area of the local planning authority -

· notice of the period within which further representations must be made and the address to which they must be sent?

· a statement of where and when it can be inspected? 
	Regulation 32(2)(d)
	Copy of advertisement
	Copy of advertisement 


	Activity
	Statutory Requirement
	Possible evidence
	Evidence provided

	If you have received a representation on a site allocation representation, have you sent  copies to the Secretary of State of  a statement of the  number of representations made?

· copies of the representations?

· a summary of the main issues raised in the representations?

· or (if it applies) a statement that no representation has been made?
	Regulation 33
	Record of sending

Copies of statements and representations
	Alternative Development Sites and Boundary Changes; suggested during consultation on Submission Documents January 2006. 
Representations given to Inspectors 
Covering e-mail to PINS with summary of representations and statement of numbers of representations made. 

	If an examination is being held, at least six weeks before its opening has the Programme Officer -

· published the time and place of the examination and the name of the person appointed to carry out the examination on your website?

· notified those who have made representations on the DPD which have not been withdrawn of these details?

· advertised these details in a local paper circulating in the whole area of the local planning authority?
	Regulation 34
	Record of publication of information

Record of sending

Copies of correspondence

Copy of advertisement
	Copy of letter sent by Programme Officer 
Copy of advertisement 
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