West of Horsham Development – Reference Group

Terms of Reference

1.
Remit
1.1
The reference group will operate as an advisory group to both the Council’s Officers and the Cabinet Member for Strategic Land Use Planning in the preparation and implementation of the Masterplan for West of Horsham. 

1.2
The group will be asked to have an input into the production and implementation of the West of Horsham Masterplan through a regular series of meetings / discussions.  It will provide a steer to the work on the West of Horsham development and will also assist in increasing communication between all parties involved.  It will need to adapt over time to enable discussions to continue throughout the transition from Masterplan preparation to implementation of the development, this may involve a change in the membership of the group.
1.3
The group will be informed and kept up-to-date with any proposals which may affect the production of the SPD, such as planning applications within or adjacent to the area or information received from other key stakeholders.  
1.4
Officers from the Strategic and Community Planning Department will initially be responsible for preparing agendas in consultation with the other parties; they will also prepare and circulate notes of meetings and any action points arising. 

2.
Composition 

2.1
The reference group will consist of members of Broadbridge Heath Parish Council, Denne Neighbourhood Council and Horsham District Council, supported by Officers from the Strategic and Community Planning Department and others as appropriate, this may on occasions include the Chief Executive.  West Sussex County Council Members, external experts and the developers will be invited to attend as and when deemed appropriate by the group.  It will not be open to the public to attend but the outcome of discussions will be reported back to LoDTAG as appropriate as part of the ‘general update’.
2.2
The Group will meet on a monthly basis.  A regular day and time is to be decided.  There may be occasions when this changes due to the needs to accommodate ‘experts’, if required.  The Group will be chaired by the Cabinet Member for Strategic Land Use Planning
2.3
Group members

Broadbridge Heath Parish Council representatives

Denne Neighbourhood Council representatives

Neighbouring Parish / Neighbourhood Councils representatives if required for particular topic of discussion.
Horsham District Council Members including:

Broadbridge Heath Ward Councillor

Denne Ward Councillors

Cabinet Member for Strategic Land Use Planning

Chairman / Vice Chairman of Development Control North Committee 

Other interested Members as invited to attend by the Chairman
Horsham District Council Officers as appropriate including:

Area Environmental Health Officer

Chief Executive

Deputy Head of Building Control

Environmental Co-Ordination Officer

Environmental Officer (Strategic and Community Planning)

Head of Housing Services

Head of Property & Economic Development

Head of Strategic and Community Planning

LDF Project Manager

Leisure Services Manager

Major Development Planning Manager

Planning Officer (Strategic and Community Planning)

Senior Planning Officer (Strategic and Community Planning)

Trainee Planner (Strategic and Community Planning)
